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Employee File
	PRIVATE & CONFIDENTIAL

	Title:
	Date of birth:

	Forename(s):
	Surname:

	Nationality:
	Start date:      /      /
	Leaving date:    /     /

	Address:

	
	Postcode:

	Email:
	Telephone:

	New address 1:

	
	Postcode:

	From:
	Telephone:

	New address 2:

	
	Postcode:

	From:
	Telephone:

	Pay by direct debit transfer

	Name of bank:

	Address:

	BSB:
	Account no.:

	Superannuation

	Superannuation Fund name:

	Account number:

	Special requirements of employee

	

	

	Area of work

	Date
	  Hours
	  Reasons for change

	
	
	

	/       /
	
	

	/       /
	
	


	Area of work

	Date
	  Position
	  Section/Department
	  Reason for transfer

	
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
	
	
	

	/       /
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